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Executive Committee Funding Request and Expenses Form 

	Name and Officer Title:

	

	Project/Campaign Title: 

	

	Amount of money requested: 


	Budget requested from: 

Executive Committee Budget 

	Details of project (500 words max):



	Breakdown of funding:





	What are main aims of this activity/event/ campaign?  



	How will this benefit our members? 



	Target number of members directly benefited: 


	Target number of members benefited by extension:



	How will you ensure this benefits hard to reach/liberation/underrepresented groups? 


	Date of Approval: 



[bookmark: _GoBack]

[bookmark: _Int_EYBqvzPZ]On the following page, you will find the associated expenses form. You will need to include your receipts in order to claim back any related expenses. 












Executive Committee Budget expenses form  

Please ensure that you attach all relevant receipts to this claims form.  
  
	
	

	Bank 
	 

	Account Number 
	  
	Sort Code 
	  

	Please complete the below if you are submitting this separately from SOC Funding Request form 

	Budget  
	

	Date of approval 
	  

	Campaign Title 
	  


  
 
	Name of speaker 
	Organisation 
	Travelled from 
	Mode of transport 
	Cost 

	  
	
	  
	  
	  

	  
	  
	  
	  
	  

	  
	  
	  
	  
	  


  
 
	Materials, refreshments, and other resources
	Quantity  
	Purpose  
	Cost  

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Sum of cost 
	

	Total costs 
	

	Variance from funds requested  
	 


  
 
 
 
 
To be completed by budget holder 
	Name:  
	 Signature:  

	Budget Code:  
	 Date:  


 

Date of last update: August 2025
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